


LEG 011 - LEGAL RESEARCH
45 classroom hours

Learning Outcomes: Students will learn how to use the law library and
Westlaw or Lexis to find legal authority that is on point. Students will
learn the basic principles of legal analysis and writing, and will be able
to brief a case and research and write an office memorandum of law.
Students will be able to cite authorities correctly and to update and
validate citations using Shepard’s citations. Topics include: Federal
and state statutes, cases, and administrative regulations; reading and
understanding caselaw and statutes; use of encyclopedias, annota-
tions, legal periodicals, and other secondary authority; use of digests,
indexes, and other finding aids; citation form; cite-checking and
validation of authority; use of Shepard’s citations; research methods;
legal resources available on the Internet. Pre-requisite/co-requisite:
Legal Survey.

LEG 012 — LAW OFFICE MANAGEMENT
45 classroom hours

Learning Outcomes: Students will gain an understanding of the role of
the paralegal in the law office. Students will gain a thorough knowledge
of the N.C. Rules of Professional Conduct and their applicability to
attorneys and paralegals. Students will be able to identify ethical issues
a paralegal may encounter and determine the appropriate response.
Students will become familiar with a variety of law office procedures
and management techniques. Topics include: Definition, role and
responsibilities of the paralegal; confidentiality; conflicts of interest;
unauthorized practice of law; professional negligence; developing
forms and systems; time keeping and billing; tickler systems; com-
munications skills. Pre-requisite: Proficiency in Microsoft Word, Excel,
PowerPoint, Outlook. If you are not proficient in these programs, you
should take computer classes at a local college or community college.
Pre-requisite/co-requisite: Legal Survey, Legal Research.

LEG 013 — PROFESSIONAL DEVELOPMENT
15 classroom hours

Learning Outcomes: Students will create a resume and cover letter
and professional portfolio. Students will be able to identify several
different types of legal employers and environments. Students will
become familiar with employer expectations. Students will enhance
their writing and oral communication skills. Topics include: Resume
and cover letter writing, creating a professional portfolio, interviewing,
the job search, employer expectations. Students will complete “Core
Grammar for Lawyers” an interactive grammar program. Students will
obtain the “Competent Communicator” Certificate from Toastmaster
International. Students will meet with an e-mentor prior to the end

of the program for a portfolio review and exit interview. Pre-requisite:
Acceptance into the program
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LEG 020 - CIVIL LITIGATION SPECIALTY
161 classroom hours

Learning Outcomes: Students will gain a working knowledge of the NC
and federal court systems, the stages of civil litigation and the rules

of civil procedure. Students will learn how to gather information and
evidence in a civil lawsuit. Students will gain a thorough understanding
of the discovery process and will be able prepare appropriate discovery
devices and respond to discovery requests. Students will be able to
draft complaints, answers and motions and will be able to file and
obtain service of court documents. Students will be able to prepare

a trial notebook and a settlement brochure. Topics include: Stages

of a civil action; organization of N.C. and Federal court systems;
personal and subject matter jurisdiction; rules of procedure; basic
principles of tort and contract; role of the paralegal in litigation;
confidentiality and conflicts of interest. Investigation of facts;

evidence; interviewing of clients and witnesses; ethical considerations
in interviewing; preparation of diagrams and maps; location and review
of public records; obtaining and reviewing medical records; expert
witnesses. Commencement of action; parties and capacity;
requirements and drafting of complaint, answer, counterclaim, reply;
affirmative defenses; joinder of claims and parties; process and service
of process; motions addressed to the pleadings; case intake and
management; docket control.

Purpose and scope of discovery under N.C. and Federal rules;
preparing for and digesting depositions; drafting and responding to
interrogatories; requests for production of documents; sanctions and
protective orders. Preparation for trial; pretrial conference and order;
preparation of settlement brochure and trial notebook; assisting at trial.
Judgments and mechanisms for enforcement of judgments; appeals;
notice of appeal and route of appeal. Electives: Within this specialty,
students will enroll in five 4-week courses in substantive areas of the
law. Students will receive one grade for the specialty course which will
include the grades they have received in the short courses.
Pre-requisite: Legal Survey, Legal Research, Law Office Management,
Professional Development (semester 1)

LEG 021 — REAL ESTATE SPECIALTY
161 classroom hours

Learning Outcomes: Students will gain a thorough understanding

of legal concepts and terminology pertaining to real property law,
title examination, title insurance and transfer of interests in real
property. Students will learn the techniques of title examination and
will gain experience in conducting complete title searches. Students
will become familiar with the procedures and documents used in

a real estate closing. Students will gain a thorough understanding

of the legal and ethical responsibilities of attorneys and paralegals
in title examination and real estate transactions. Topics include:
Principles of real property: estates in land, future interests, concurrent
ownership, easements, fixtures; leases; recordation and priorities;
title and title insurance. Types of deeds; legal descriptions, plats,



44 [ PARALEGAL PROGRAM

and surveys; transfers by deed, will or inheritance; administration of



